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21 October 1959

MEMORANDUM FOR: Chief, Records Management Staff

SUB JECT: Unused Safes Survey

1. Reference is made to your memorandum of 15 Octo-
ber regarding your survey of unused or spasmodically used
safes.

2. We believe that your approach to the problem of sur-
Tus or marginally used safes is practical and valuable. We
send herewith our congratulations to the originator of this
idea.

3. You transmitted to us information on two safes now
in O/NE. In the first instance, I find that this is a card-
file safe holding card records for the preceding year. This
safe is opened only when it is necessary to record the dis-
position of individual documents logged on the cards. At the
end of this calendar year, these files will be removed and the
safe subsequently used for records of the next calendar year,

4. In the second instance, the safe in question has
previously been used for storage of a particular series of
specially classified documents. Other facilities have now
been provided. This safe accommodates only letter-size
folders and for this reason cannot be used elsewhere in O/NE.
is safe will be turned in in. exchange for another of legal
size drawers.
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